
Name: Employee #: 

Posi�on: School: 

DATE TIME-IN TIME-OUT TOTAL HOURS 
WORKED 

SUNDAY 

MONDAY 

TUESDAY 

WEDNESDAY 

THURSDAY 

FRIDAY 

SATURDAY 

Total 
DESE Cer�fied Teachers:           _______Hrs @ $35.00/ HR =  

Reason: __________________________________________________________ 
$ __________ 

Other Non-Cer�fied Staff : ______Hrs @ $__________/ HR = 

Reason: ______________________________________________ 
$ __________ 

Training/ PD : ____Hrs @ $____________/ HR =  

Descrip�on of Training/PD: _____________________________________ 
$ __________ 

Tutor:  
 Cer�fied Teacher __________Hrs @ $35.00/ HR = 

 Non – Cer�fied Staff __________Hrs @ $25.00/ HR = $ __________ 

Employee Signature: _________________________________________ Date: _________________ 

Org- Object Code: _____________________________________ 

Administrator Approval Signature: ___________________________________________________ 

GENERAL TIME SHEET 

MARLBOROUGH PUBLIC SCHOOL 

MPS form 02/29/2024 
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